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Talent Acquisition Representative

Supporting the Talent Acquisition Specialist and the Talent Acquisition Manger
This position is for a client in the Biloxi area
In this position the Talent Acquisition Representative will be providing administrative assistance for the recruiting team, crafting job descriptions and maintaining databases with candidate information, review, sort, and file resumes, match resumes acquired with potential positions for which a candidate may qualify, assist in the coordination and planning of recruitment fairs and represent the Talent Acquisition department as needed at community events and recruitment venues.  
You will research and coordinate special projects as assigned and maintain successful relationships with colleges, community partners, search firms, temporary staffing agencies, professional associations, and other organizations that provide recruitment value.  
To be considered for this positon you will have acquired an Associate’s Degree and at least 1 year of previous customer/guest service experience with at least 6 months previous administrative experience; preferably in Human Resources or a related field.
Please complete an application on line at:
www.spherion.com
Any questions please contact: Christy Strawbridge – Spherion Staffing

228-868-9191 x103

